


	   	   	   	   	   	   	   	   	   	  	  	  	  	  	  	  	  	  	  

outside	  of	   the	  Manuscript	  Central	  processing	   	  via 	  email	  or	  mail.	  This	  FINAL	  decision	  will	  be	  	  
non-‐appealable.

The	  Chief	  Editor	  should	  publish	  guidance	  to	  authors	  on	  everything	  that	  is	  expected	  of	  them.	  
This 	  guidance	  should	  be	  regularly	  updated	  and	  should	  refer	  or	  link	  to	  this	  code.	  This 	  will	  be	  
named	  as	  Guideline	  for	  Authors.

The	  Chief	  Editor	  should	  not	  reverse	  decisions	  to	  accept	  submissions	  unless	  serious	  problems	  
are	  iden<fied	  with	  the	  submission	  such	  as 	   	   issues	  of	   copyright,	   intellectual	  property	   rights	  
and	  plagiarism.

A	   New	   Chief	   Editor	   should	   not	   overturn	   decisions	   to	   publish	   submissions	   made	   by	   the	  
previous	  Editor	  unless	  serious	  problems	  are	  iden<fied.

Rela*ons	  with	  reviewers

The	   Chief	   Editor	   should	   publish	   guidance	   to	   reviewers	   on	   everything	   that	   is 	  expected	  of	  
them.	  This 	  guidance	  should	  be	  regularly	  updated	  and	  should	   refer	  or	   link	   to	  this	  code.	  The	  
peer	  reviewer	  guidelines	  is	  given	  by	  email	  a7achment	  or	  mail	  when	  they	  are	  officially	  invited	  
by	  Universi<	  Sains	  Malaysia	  Press	  via	  Manuscript	  Central.

The	  Chief	  Editor	  should	  have	  systems	  to	  ensure	  that	  peer	  reviewers’	  iden<<es	  are	  protected-‐
unless	  they	  have	  an	  open	  review	  system	  that	  is	  declared	  to	  authors	  and	  reviewers.

The	  peer-‐review	  process

The	   Chief	   Editor	   and	   the	   editorial 	   staff	   	   shall	   ensure	   that	   material	   submi7ed	   to	   MJMS	  
remains	  confiden<al	  while	  under	  review.

The	  Chief	  Editor	  and	  the	  editorial 	  staff	  	  should	  ensure	  that	  the	  peer-‐review	  process 	  is	  fair	  and	  
unbiased.

Complaints

The	  Chief	  Editor	  should	  follow	  the	  procedure	  set	  out	  in	  the	  Commi7ee	  on	  Publica<on	  Ethics	  
(COPE)	  flowchart	  on	  complaints,	  where	  applicable	  subject	  to	  Universi<	  Sains	  Malaysia’s	  rules	  
and	  regula<ons	  and	  laws	  governing	  them.

The	  Chief	  Editor	  should	  respond	  promptly	  to	  complaints	  and	  should	  ensure	  there	  is	  a	  way	  for	  
dissa<sfied	  complainants	  to	  take	  complaints	  further.	  

Encouraging	  debate

Cogent	   cri<cisms	   of	   published	   work	   should	   be	   published	   unless	   the	   Chief	   Editor	   have	  
convincing	   reasons	  why	  they	   cannot	  be.	  Authors 	  of	   cri<cised	  material	  should	  be	  given	  the	  
opportunity	  to	  respond.

Certain	  studies	  that	   challenge	  previous	  work	  published	   in	   the	  journal	  should	   be	   given	   an	  
especially	   sympathe<c	   hearing.	   Those	   studies	   repor<ng	   nega<ve	   results	   should	   not	   be	  
excluded.
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Encouraging	  	  publica*on	  concerning	  research	  	  and	  integrity

The	   Chief	   Editor	   should	   ensure	   that	   research	   material	   they	   publish	   conforms	   to	  
interna<onally	  accepted	  ethical	  guidelines.

The	   Chief	   Editor	   should	   seek	   assurances	   that	   all	   research	   has	   been	   approved	   by	   an	  
appropriate	  body	  (e.g.	  research	  ethics	  commi7ee,	  ins<tu<onal	  review	  board).	  However,	  The	  
Chief	   Editor	   should	   recognise	  that	   such	   approval	  does 	  not	  guarantee	   that	  the	   research	   is	  
ethical.

Protec*ng	  individual	  data

The	   Chief	   Editor	   and	   the	   editorial	   staff	   	   should	   protect	   the	   confiden<ality	   of	   individual	  
informa<on	   (e.g.	   that	   obtained	   through	   the	   doctor–pa<ent	   rela<onship).	   It	   is	   therefore	  
almost	  always 	  necessary	  to	  obtain	  wri7en	  informed	  consent	  from	  pa<ents 	  described	  in	  case	  
reports	  and	  for	  photographs	  of	  pa<ents.	  

Pursuing	  misconduct

The	  Chief	   Editor	  have	  a	  duty	   to	  act	   if	   they	   suspect	  misconduct.	   This 	  duty	   extends	  to	   both	  
published	  and	  unpublished	  papers.

The	   Chief	   Editor	   should	   not	   simply	   reject	   papers	   that	   raise	   concerns	   about	   possible	  
misconduct.	  They	  are	  ethically	  obliged	  to	  pursue	  alleged	  cases.

The	  Chief	  Editor	   	  should	  first	  seek	  a	  response	  from	  those	  accused	  of	  misconduct.	  If	   they	  are	  
not	  sa<sfied	  with	  the	  response,	  they	  should	  ask	  the	  relevant	  employers	  or	  some	  appropriate	  
body	  (perhaps	  a	  regulatory	  body)	  to	  inves<gate.

The	  Chief	   Editor	  	   should	  make	  all	  reasonable	  efforts	  to	  ensure	  that	  a	  proper	  inves<ga<on	  is	  
conducted;	  if	  this	  does	  not	  happen,	  The	  Chief	  Editor	  	  should	  make	  all 	  reasonable	  a7empts	  to	  
persist	  in	  obtaining	  a	  resolu<on	  to	  the	  problem.	  This	  is	  an	  onerous	  but	  important	  duty.

Ensuring	  the	  integrity	  of	  the	  academic	  record

Whenever	   it	   is	   recognised	  that	   a	  significant	   inaccuracy,	  misleading	   statement	  or	  distorted	  
report	  has	  been	  published,	  it	  must	  be	  corrected	  promptly	  and	  with	  due	  prominence.

If,	  aber	  an	  appropriate	  inves<ga<on,	  an	  item	  proves	  to	  be	  fraudulent,	  it	  should	  be	  retracted.	  
The	  retrac<on	  should	  be	  clearly	  iden<fiable	  to	  readers	  and	  indexing	  systems.

Rela*ons	  with	  journal	  owners	  and	  publishers

The	  rela<onship	  of	  the	  Chief	  Editor	  	  to	  publishers	  and	  owners	  is	  oben	  complex	  but	  should	  in	  
each	  case	  be	  based	  firmly	  on	  the	  principle	  of	   Editorial	  independence.	  Notwithstanding	   the	  
economic	  and	  poli<cal	  reali<es	  of	   their	  journals,	  The	  Chief	  Editor	  	  should	  make	  decisions	  on	  
which	   ar<cles	   to	   publish	   based	   on	   quality	   and	   suitability	   for	   readers	   rather	   than	   for	  
immediate	  financial	  or	  poli<cal	  gain.
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Commercial	  considera*ons

The	  Chief	  Editor	  should	  have	  declared	  policies	  on	  adver<sing	  in	  rela<on	  to	  the	  content	  of	  the	  
journal	  and	  on	  processes	  for	  publishing	  supplements.

Misleading	  adver<sements	  must	  be	  refused,	  and	  the	  Chief	  Editor	  	  must	  be	  willing	  to	  publish	  
cri<cisms,	  according	  to	  the	  same	  criteria	  used	  for	  material	  in	  the	  rest	  of	  the	  journal.

Reprints	  should	  be	  published	  as	  they	  appear	  in	  the	  journal	  unless	  a	  correc<on	  is	  to	  be	  added.

Conflict	  of	  interest

The	  Chief	  Editor	  and	  the	  editorial	  staff	  	  should	  have	  systems	  for	  managing	  their	  own	  conflicts	  
of	  interest	  as	  well	  as	  those	  of	  their	  staff,	  authors,	  reviewers	  and	  Editorial	  board	  members.

Intellectual	  property

The	  Chief	   Editor	  may	   adopt	  systems	   for	   detec<ng	   plagiarism	   (e.g.	   sobware,	   searching	   for	  
similar	  <tles)	   in	   submi7ed	  items	  (either	  rou<nely	  or	  when	  suspicions	  are	  raised).	  The	  Chief	  
Editor	   shall	   support	   authors	  whose	  copyright	   has	   been	   breached	   or	  who	   have	   been	   the	  
vic<ms	   of	   plagiarism	   and	   	   be	   prepared	   to	   defend	   authors’	   rights	   and	   pursue	   offenders	  	  	  	  	  	  	  	  	  	  	  	  
(e.g.	  by	  reques<ng	  retrac<ons	  or	  removal	  of	  material).
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